
 

GROUP TOUR 
REQUEST/AGREEMENT  

Saint Joseph Abbey offers group tours of the church and monks’ refectory on Tuesday and Thursday morning 
from 9am – 11am.  Please complete ALL information below.  Failure to complete any part may delay the 

scheduling of your tour.  Once complete, email your request to welcomecenter@sjasc.edu. 
BY SUBMITTING, YOU UNDERSTAND AND AGREE TO ALL TERMS AND CONDITIONS SET FORTH IN THIS AGREEMENT. 

 
CONTACT INFORMATION: 

Group Name:  Total number in group?  
Contact Name:  Office Phone:  
Email Address:  Cell Phone:  

Address:        
 Street Address  City  St  Zip 

 
Please arrive on time, allowing time to park/off-load and coordinate your group in front of the church. 
While on our property, please be courteous and respectful of our tour guides, facilities, and landscape. 

 
SCHEDULING:  Group tours are scheduled on TUESDAY and THURSDAY morning from 9am – 11am.  

Requested Date:  Arrival Time:  Departure Time:  

Alternate Date #1:  Alternate Date #2:  
 

GROUP INFORMATION:   
A minimum of ten (10) people is required for tour.  The maximum size of a group is 25 persons. Please note: 
Large groups will be asked to split the group and schedule a second visit.  For groups with minors, a 10:1 
student to chaperone ratio is required for ages 12 and under. 
 

Will your group include minors?   Will you be joining the us for Mass?  

 If yes, how many chaperones?   Will you be visiting our Gift Shop?  
  (Mass is held @ 11:15 am; Shop hours are 9-11 am & 12-3 pm) 

  
CERTIFICATE OF INSURANCE:  See requirements under “Certificate of Liability Insurance” section, page 2 
 

 YES, a certificate of insurance with the required information will be submitted. 
  

 NO, each group member will sign a copy of the release form, which will be submitted prior to the tour date. 
  

 I have read, understand, and agree to all terms and conditions set forth in this agreement. 
Initial  
 

QUESTIONS OR COMMENTS:  Please submit any questions you may have.   

 

 
Thank you for your interest in visiting our Benedictine community.  



SA I NT  J OSEP H  A BBEY  A N D  SEM I NA RY  C O LLE GE  Group Tour Request/Agreement 
 (pg 2) 

P L E A SE  R E A D  C A R E FU LL Y  
 

FEES: 
• Guided Tours are for Groups with a minimum of 

ten (10) people. 
• Groups larger than 25 people will be split and 

scheduled as two separate groups. 
• Guided tours are $5 per person and due upon 

arrival. Please make checks payable to Saint 
Joseph Abbey.  Credit cards accepted (3.5% 
processing fee will be added). 
 

 
USE OF FACILITIES & GROUNDS: 
Activity on the part of the Tour Group is to be 
confined to the following facilities: 
• Abbey Church and Monks' Refectory (included in 

guided tour), and Gift Shop. 
• Restrooms located in the Hospitality Center and 

near the Gift Shop. 
 
Alcohol may not be brought onto SJASC premises at 
any time by any member of the Tour Group. 
SJASC is a NON-SMOKING campus. 
 
 
PARKING: 
• All participant vehicles should be parked in the 

Abbey Church parking lot. 
• Buses may unload passengers in front of the 

church and then MUST park in the Abbey Church 
parking lot.  NO VEHICLES SHOULD BE PARKED 
NEAR THE MONASTERY. 

 
 
GIFT SHOP:  
• Maximum number of guests permitted in the 

Abbey Gift Shop at one time is 20 people. 
• If your group has more than 20 people, your 

group must be divided accordingly.  We 
appreciate your help in this matter. 

 
ABBEY APOSTOLATES (HONEY, SWEETS, SOAPS, 
BAKERY AND CASKETS): 
• Currently, SJASC does NOT allow tour options in 

these areas. 
 
 
CERTIFICATE OF LIABILITY INSURANCE: 
• All groups must provide a Certificate of 

Liability Insurance in advance of the scheduled 
tour. 

− Saint Joseph Abbey and Seminary College must be 
listed as an additional insured 

− Tour Group’s policy must provide the minimum 
coverage of: Bodily injury, death, and property 
damage in the amount of $1,000,000 for any one 
person with an aggregate of $2,000,000 for any 
one occurrence. 

− Please email a copy of your Certificate of Liability 
Insurance to Nikki Smith at 
welcomecenter@sjasc.edu. 

If your group does NOT have a Certificate of 
Liability Insurance, each person in the Tour 
Group must complete a signed INDIVIDUAL 
RELEASE FROM LIABILITY form, which you can 
download by clicking here. Completed forms 
may be submitted prior to the scheduled tour to 
welcomecenter@sjasc.edu or, given to your guide 
upon arrival. 
 

 
The Tour Group agrees to defend, protect, indemnify, 
and hold harmless SJASC and their respective 
directors, employees, agents and officers against and 
from all claims arising from the negligence or fault of 
Tour Group or any of its agents, officers, volunteers, 
partners, organizational members, or associates for 
activities performed pursuant to this agreement.

 
 
Please Note: SJASC shall not be liable for any injury to person(s) or damage to property sustained on the 
premises of the SJASC by members of the undersigned Tour Group or the Tour Group’s organization. 

 
 
 

By submitting your request, you understand and agree to all terms and conditions set forth in this agreement. 
 
 
 
 
 

SAINT JOSEPH ABBEY AND SEMINARY COLLEGE 
Department of Institutional Advancement  | Nikki Smith, Welcome Center 

985.892.1800  |  WelcomeCenter@sjasc.edu 

Please email a copy of your completed request to welcomecenter@sjasc.edu.  Thank you. 
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